
Guided HR 
Compliance



Traditional in-house HR increasingly requires more resources, costs more money and takes a 
greater toll on internal HR teams

60% of respondents
reported regulations 
negatively impacted 
their growth.*

HR practitioners 
spend an average of 
300 hours a year 
searching managing 
regulations.*

The average cost of an 
employment lawsuit is 
$160,000 and can take 
up to a year to 
resolve.

A single bad hire can 
cost $50,000 in lost 
productivity, rehiring, 
onboarding, and 
training expenses.

* Goldman Sachs 
Internal Mineral survey of 500 SMBs

HR Challenges continue to mount for SMBs



Collaborative HR

Fully outsourced HR

“Ostrich” HR

Do-it-yourself HR
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Guided HR represents the next evolution of HR



Introducing Guided HR 
Compliance
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Dedicated HR 
Expert

Smart Employee 
Handbook Plus

Workplace 
Harassment 
Prevention training

Confidential  © 2023 Mineral, Inc.

Our Solutions



Dedicated HR Expert
Power of the Mineral legal and HR experts, led by 
dedicated expert who understands your business

§ Compliance audit and plan of action
§ Guidance through HR and compliance 

§ Quarterly review for long-term partnership
§ Support from foundational to strategic HR and 

compliance
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Get help with processes for recruitment, 
hiring and firing – and everything in 
between

Foundational Basics

§ Job applications/descriptions
§ New hire forms 

§ Payroll deductions
§ Workplace harassment training

§ Leaves compliance and eligibility
§ Performance review

Improving HR and Compliance

Proactive and Strategic HR

§ Employee record retention
§ Annual reporting obligations

§ Exit interview program
§ Commission and bonus pay

§ Onboarding checklist
§ Background check compliance

§ Progressive discipline

§ Succession planning
§ Employee engagement survey

§ Values, mission and vision
§ Coaching managers

§ Recruiting strategies
§ Bias in recruiting

§ Fair pay and compensation
§ Employee recognition program

Guided HR Compliance
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Smart Employee 
Handbook Plus
Foundation to HR and compliance success
§ Dedicated expert creates tailored handbook

§ eSignature for employee send and 
acknowledgement

§ Create multi-state and Spanish versions
§ Compliance alerts and expert guidance to 

keep up-to-date
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Workplace 
Harassment Prevention
Strategy and assistance in developing a training 
program tailored to your organization.

§ Expert recommended training curriculum
§ Best practices for harassment prevention in 

workplace
§ Evaluate hiring and other practices to align with 

DE&I standards
§ Align to state mandates with easy assignment 

and tracking

NEED IMAGE
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Trusted expert to 
guide you through 
HR and compliance

Dedicated HR Experts partner 
with you to create a strong 
foundation and move toward 
strategic HR.

Prioritized 
action plan

Employee 
handbook 
creation

Monthly - Quarterly 
review and re-

prioritization

Kick-off and audit

Tackle plan 
priorities



QUARTERLY BUSINESS REVIEW

Message from your HR Expert

Dedicated HR Expert

Profile Activities

Company

# of Employees

Contact Name

Audit Date Next Audit

This Quarter

Shannon Latham
SPHR

Hi [First name], 

It’s been a pleasure working with you and am looking forward to 
finalizing the
handbook soon. I look forward to our continued partnership.

Thanks,
Shannon

Meetings with HR Expert

March 202303/09/2022

26

5

0

Cases

Phone Calls

ABC Company

100

John Smith



Monday-Friday, 5am – 5pm Pacific

(877) 800-6675

MilestonesAction Plan Check-in

Accomplished Working On Up Next

Contact

QUARTERLY BUSINESS REVIEW

T R U S T M I N E R A L . C O M  |  © 2 0 2 1  M I N E R A L ,  I N C .

Last update: TBD

Next update: TBD

Last update: May 2022

Next update: May 2023

Last update: TBD

Next update: TBD

Recruiting/Staffing

Hiring/Onboarding

Money Matters

Benefits

Performance Management

Training/Development

Policies/Procedures

Termination

Organizational Culture

Employee Relations

• Executive Summary and 
Action Plan drafted

• Handbook drafted and 
revised

• Discussions on vaccine 
verifications, volunteer 
background checks, and 
hiring minors 

• New York Monitoring 
Notice

• Finalize Employee 
Handbook 

• FLSA Classifications

• Job Descriptions

• Record Filing and 
Retention

• I-9 Training

• New Hire Paperwork

New Hire Kit

Employee Handbook

Job Descriptions



Executive Audit Results 
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Handbook Builder

Law Alerts

Law Library

Custom Job Descriptions

New Hire Resources

Performance Tools

HR Trainings

Harassment Prevention
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Guided HR Compliance – Tools for your organization



=

Dedicated HR 
Expert 

Smart Employee 
Handbook Plus

Training 
Package

Maximized ROI 
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Our Solutions



My dedicated expert been great to work with – she understands our 
challenges and gives us practical right-sized solutions.” Guided HR 
Compliance is a huge time saver for me and my organization. As a small 
organization with less than 50 employees, one of the most limited resources 
I have is time. Mineral has taken the burden of answering many HR and 
compliance-related questions, as well as pairing us with a Dedicated HR 
Expert that helped create a compliant employee handbook that meets our 
unique business scenario.

“
Mineral Client Testimonial
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- Chris Fagan, CFO & VP of Administration, Sciencenter
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Guided HR Compliance
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